Out and About Invitation

A reception is going to be held to welcome the students to the area. Staff, governors and local VIPs will be invited to the welcome reception. 

 

You must create a formal invitation. It must: 

· be single-sided A6

· be presented four to an A4 page

· include appropriate information

· include the two flags

· be suitable for printing in colour 

You need to decide on the details of the reception including date, time and venue. 
1. Start by looking at other examples of invitations. What information do most invitations have on them about the event? What does a formal invitation look like?

2. Draw a planning sketch of your ideas for an invitation

3. Show your sketch to people and record what they say about it

4. Create a first draft of your invitation

5. Ask for feedback on your first draft and record what people say about it

6. Improve your invitation, getting feedback as you go along

7. Once you’re happy with your invitation check that it does everything that it needs to and then fill out the Invitation Project Review.
