
More Complex Functions

Spreadsheets can use functions to do more 
complicated things, usually with lots of cells
● functions always start with =
● functions use words
● the answers update when you change cells

You can use the AutoSum button for simple 
functions

This guide is about two more complex functions



COUNTIF:
Used to count the number of cells with certain 
sorts of values in:
● the number of cells with the number 2 in
● the number of cells when the value if greater 

than 10 (>10)
● the number of cells when the value is less 

than 7 (<7)
● the number of cells with the word “Banana”
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COUNTIF:
● Find COUNTIF on the Formulas tab
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COUNTIF:
● Use the pop up to tell Excel what to look for
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IF:
Used to put a value in a cell based on the value 
of another cell:
● put the word “None” for any other cell with 

the value 0
● put the word “Large” for any other cell with a 

value greater than 100
● put the word “Restock” in a cell when another 

cells is less than 10
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IF:
● Find IF on the Formulas tab
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IF:
● Use the pop up to enter the thing to look for 

and what to say if it’s True or False
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To leave the cell blank, just 
enter a space


