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IMMP skills - setup slides

AutoSave [F{E‘ ET
File Home Insert Design
I T
Paste [ﬁ Reuse i

2 blides [J] Section ~
Clipboard R~ Slides

w

S
Ao get slides setup right

EE] &

Use New Slide and Layout

-
!

Insert Design

Uttice

Transitid

ﬂ'ﬁ &

eme

Blank slides work best -
you have control

"""""

------------

Content
Captu

)
e Layout > Blank Is
2

Home Insert Design Tran:

Layout v
o2

@ Reset
euse
lides [CJ] Section v

Add new blank slides

..........................

............

New slide > Blank

Content with
Caption




IMMP skills - kiosk mode

Kiosk mode forces the user to use buttons - they can't
just press the spacebar and move from slide to slide.

This is essential for an IMMP piece of work

sitions Animations Slide Show Review
: y L_‘@' L_'©| v| Keep Slid

Hide Rehearse Record Slide

v| Play N
Slide Show fSlide ~ Timings  Show ~ 2y Han
Slide ShOW Set Lin
> Set up Slide Show Set Up Show
> ° /
Browsed at a kiosk e =
And then test! O Presented by a .spe'al.<er (full .screen] @

el hopt] C

Show options

Loop continuously until 'Esc Ad




IMMP skills - buttons

Use shapes to create buttons to link
slides together

Shape Format and then Shape Fill

and Shape Outline let you change
the way the shape looks m Shiesion) Revew ) Ve Hep

[ Shape Fill ~

() () (=) fesissms| A A A :

Theme Colors
Shape Styles H EBENR [ B | WordArt Styles ]

v
v
v

= =

Right click > Edit Text to add text
O to the shape to create a useful

Cu
i = button
(@ Copy

ﬁf] Paste Options:

(2 & (A

Edit Text

You can format the text anyway you
need.




IMMP skills - links

Ly bring to Front

E‘I_—E.] Send to Back

Recent Items @ Link

Save as Picture...

B3 Edit Alt Text...
@ |Insert Link...

. % Format Picture...
u New Comment

( 2 i
Z-7v X

Shyle” cron Corrqnemvznt

I_D Size and Position...

Right click on edge of the
button > Link

IMPORTANT:
Then Place in This Document >
choose the slide to link to > OK

Test your links - this is tricky

Click on the edge of the button,
not on the writing.

If the text changes colour, undo
and start again

Insert Hyperlink

Link to:

Existing File
or Web Page

Place in This
Document

=

E-mail
Address

? X

Text to display: | < <Selection in Document> >

Select a place in this document: Slide preview:
- Slide Titles A
.. 1. Slide 1
.. 2. Slide 2
.. 3, Slide 3
.4, Slide 4
... 5, Slide 5
.. 6. Slide 6
.. 7. Slide 7
3. Slide 8
.9, Slide 9

- 10, Slide 10 v Show and return

oK Cancel




IMMP skills - backgrounds

Standard (4:3)

R
b
e T [] widescreen (16:9) 4
Ry s
- 4 -
4

Design
Ideas

Change slide sizes:
Design > Slide size > 4:3

an
Design
Ideas

Designer

Change background:
Design > Format background
> Solid fill > choose a colour

Format Background

2

45

4 Fill

Solid fill
Gradient fill

I @ Picture or texture fill I

Pattern fill

Hide background graphics

Picture source

Insert...

Texture

® o

Transparency | 0%

Use Picture or

texture Fill to insert

3 picture for the
background

@ Solid fill
Gradient fill

Picture or texture fill

Pattern fill

Hide background graphics

v

8 Share 2 Comments

~

X

Color I D v I
=

Automatic
Transparenq =

Theme Colors

Apply to All (at bottom)

& Apply to All Reset Background

speeds things up




IMMP skills - adding objects

Use the Insert menu to insert pictures,

/ shapes and text boxes

File Home Insert Design Transitions Animations Slide Show Review View Help

=3 t( > 3D Models ~ Ly O] o ==
—}L:[ﬂ || ()\ iii; i Screenshot v l__é ,@ @ = O(j = ! ﬁl:l A @ 4
: T2 SmartArt —
New Reuse Table Pictures Photo Album ~ Shapesf Icons Forms Add- Zoom Comment Text eader Wo
Slide > Slides v ~ v {1l Chart ins v v Box & Footer
Slides Tables it Pichine Eroin lllustrations Forms Links Comments Text

Save pictures First and then insert
picture from This Device to bring them
in




IMMP skills - text boxes

Use the Insert menu to insert text boxes or shapes Just draw a
box and add text - don't worry about the size of it yet

View Help /

8 S & | T2 AIIE
Add- Zoom Comment Text eader Wo
ins ¥ v Box @ Footer
Links Comments Text
sign Transitions Animations Slide Show Review View Recording Help I Shape Format I
‘ X Shape Fill A Text Fill I_’T“] ’
Abc [ ADCJ [ Abc ] ' | [Z Shape Outline + A A A i A Text Outline v /iIE]
i = =] t
| & Shape Effects v | [\ Text Effects v Tt
Shape Styles N WordArt Styles N Accessibility

Click Shape Format at the top and use the Shape Fill and Shape
Outline options to format the box

Hint: try making the Shape Outline Weight a bit thicker

You can use buttons as text boxes - don't forget to right click and Add Text




IMMP skills - Fancy Formats

Built in the 1980s and named after Kent
and England legend Colin Cowdrey.

The stand has three floors and an outside
seating areaq.

Click on the buttons to find out more

Ground floor First floor Second floor
=

Outlining text can make it
stand out more effectively

You can use partly
transparent text boxes to
help show text on a
complex background

Changing the Weight and
Colour of box outlines can
make a real impact




IMMP skills - cool text boxes

1. Add a textbox or shape and add your
text as normal

2. Click Shape Format at the top

\

IMMP cricket only.pptx - Last Modified: Fri at 13:40 ~ £ Search (Alt+Q)
an Transitions Animations Slide Show Review View Recording Help Shape Format
L Shape Fill ~ A Text Fill ~ [~ | CheringF
Abc [Ach [Abc] 1 [Z Shape Outline ~ A A A v| A Text Outline Format Shape - e
Ac. & Shape Effects v A Text Effects v )
Shape Options  Text Options
3 Then dick the smal Qo
arrow at the bottom of
4 Fill
Shape Styles :
) Nofill
(@) Solid fill
4. On the Format Shape sidebar: C o

) Picture or texture fill

i) choose a solid Fill colour (grey or white " Slide background fil

i) open the Fill section / O Pattern il

work Weu) Color | &j
iii) use the transparency slider to make it Transparency [ 17% (|

partly transparent b Line




IMMP skills - text outlines

1. Add your text. A chunky font works best. Highlight it

. Vi Recordi - I Shape Format I 4 Sh -
2. Click Shape Format at the top = ecomLA Eil — O — E
tEill~ K J1Bring Forward ~ |=2Ali
I A ,_'I A Text Outline ¥ I % [y Send Backward ~ LHi G
3. Then Clle Text Outllne N the 1" Theme Colors [@Selection Pane Z1Ro
WordArt Styles section wosatsyles (1l EEENEEMN T

Standard Colors
v LA YEEEEN

4. Choose a contrasting colour to make
the text really stand out

No Qutline

More Qutline Colors...

5. Change the Weight to make the :
outline thicker or thinner ) - B

Ya pt

22D Yz pt
0, . % pt
1pt
1% pt ————
2

3 pt




IMMP skills - animations

Use animations carefully and with skill to add style to
your IMMP. Don't just use them randomly

Use Animations (at the

Slide Show Review View Help Picture Format

top) and Add Animation
to add an animation...

Click to open the
Animation Pane

on the right

Animation Pane R

# o i P & 1
row & Turn Zoo Swivel Bounce = Eff Add
Optlons v i
Animation & Entrance
\A/
¥
Appear
Picture Format
N

* I t|= Animation Pane >
C

Add ¥ Trigger ¥ C
[E

s~ | Animation v SQS' Animation Painter

N Advanced Animation

p Play From -

0@ # Picture 4 O -| |

1(7) & Picture4 O
[Fg] start on Click

Click the drop down arrow
at the end to open options
and style your animations

Start With Previous

(®  Start After Previous

Effect Options...
Timing...

Hide Advanced Timeline

Remove

The Timing options are
particularly useful

| Fade

: Sl

0@ # Picture 4

@ 3% Picture 4

Start: v
Delay: 0 3| seconds

Duration: | 0.5 seconds (Very Fast}
Repeat: (none)
[:l Rewind when done playing

Triggers ¥

v

v




IMMP skills - transitions

Using clever and stylish transitions between slides can help add class to your IMMP.
But use them with style and class.

— —_— I
Home Insert Design Animations Slide Show Review View Help

Cl|ckTraqs!tlonsto T mom o [
a d d tra n SI tl O n S None Morph Fade Push Wipe Split Reveal Cut Random Bar{ |

Transition to This Slide
A‘ a8

<) Souné: [No s_ Effect 0ptions el e you More options here...
treat | Sl style your transitions

Options v fr'_F_‘)‘ Apply To All

From Bottom <)) Sound: [No Sound] '~ Advance Slide
13 (L) Duration: 01.00 v| On Mouse Click
B> | FomlLeft T [ Apply To All After: |00:00.00
Apply to All to use the Timing
Bl FromBoh same transition on each Apply To Al

o Top slide (much classier)




IMMP skills - audio

You need to save audio files before you can add them
Make sure they're copyright free - this is a BIG deal

1% Share 2 Comments

B ol ® On the Insert menu:
.
a | ) Media > Audio > Audio on My PC

—— / Then go find your audio file and insert
(] (DN P it

Video Audlo Screen
Recordi

<)) Audic on My PC...

L T Ty Click Playback (top right):

ers that you're

Start drop down > play automatically
(probably)

Slide Show ' View Audio Format Playback

#
( ¢ £> Start: [In Click Sequence W ”:] )

Play A In Click Sequence

ume Play in i i - hi i
o Loop Revind herPlying | N0 PO/ Hide during show - hides the icon

When Clicked On Audio Styles




IMMP skills - master slide

Anything you put on the Master Slide will appear on every slide
This can be really useful

on Transitions Animations Slide Show Review Click View > Slide Master
SIERE Ruler Q\ P " on to access master slides
Notes

zal |= =

Gridlines )
Zoom Fitto

) Slide [Handout Notes )
Master §Master Master Guides Window : B
Master Views Show M~ Zoom Co o
. . Close the master view to go
Slide Master View
back to your IMMP slides
File Slide Master Home Insert Transitions Animations Review View Help \
= E =il B Colors ~ @ Background Styles v = \
s o = fa] | Mo 0| X
Insert Slide Insert SO Master Themes = Slide Close
Master Layout [ Preserve Layout v Effects ~ Size ¥ Master View
Edit Master Master Layout Edit Theme Background N Size Close

== - Working on the top master
—— slide usually works best




IMMP skills - save as a show

To end up with a proper IMMP, you need to save your final
work as a PowerPoint Show.

This will just run when it's opened - it can’t be edited, so only
do this once you're done

File > Save As

Then choose PowerPoint

ston Academies Trust > Documents > 9X2 > IMMP s Show (*. p pSX) ﬂ—o m the
Iimmp in class
*@;549 drop down menu

PowerPoint Show (*.ppsx)
e QL= 1 @ (0 ) PPLX)

PowerPoint Macro-Enabled Presentation (*.pptm)

PowerPoint 97-2003 Presentation (*.ppt) M a ke S U re yo U kn OW
PDF (*.pdf)

i where your work has
PowerPoint Template (*.potx)

PowerPoint Macro-Enabled Template (*.potm) Save d

PowerPoint 97-2003 Template (*.pot)

(*.ppsx

PowerPoint Show

. v w (*.ppsm)
PowerPoint 97-2003 Show (*.pps)
PowerPoint Add-in (*.ppam)

PowerPoint 97-2003 Add-in (* nnal




