PowerPoint - Italian Food

1. Create a new presentation using a blank template
2. Change the Slide Size to Standard (4:3) - Design > Slide Size

3. Change the background colour of all slides to light green - Design > Format
background

4. Go to the Master Slide (View > Slide Master)

5. Scroll up to the top master in the left sidebar

6. Addthe animage of the Italian flag on the Master Slide (Insert > Pictures)

7. Build the presentation:

a. Slide 1: Title slide

b. Slide 2: Title and content slide
c. Slide 3: Title and content slide
d. Slide 4: Title only slide

The content for each slide is shown on the Following pages



Italian Food - Slide 1

1. Add the title Italian Food
a. Change the font of the title to Arial
Black
Change the size of the title to 72
c. Change the colour of the title to
green

2. Add the subtitle The Food of Italy

a. Change the font of the subtitle to
Arial
Change the size of the subtitle to 36

c. Change the colour of the subtitle to
red

d. Make the subtitle Bold, /talic and
Underlined

Italian Food
The food of Italy




Italian Food - Slide 2

Set up slide 2 as shown below. Use the Increase indent and Decrease indent
buttons to get the levels right for the bullet points

Italian Food I I

S ———EiE s &
Main courses:
- Pasta
| » Spaghetti
* Penne
* Ravioli
0

* Baked pasta
* Lasagne

° Pizza
~* Magherita
* Quattro formaggi

I oo &



Italian Food - Slide 3

Set up slide 3 as shown below. Use the drop downs next to the bullet list and
numbered list buttons to change the style of the bullet lists
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Italian Food
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‘Traditional Italian food is different in different parts m— c—| o —
a)b)q

~of the country.
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|
1. Northern Italy: Ie i
~a) Uses butter '
b) Heavy, meat based pasta sauces
c) Cheeses such as fontina or gogonzonla

2. Southern ltaly:
| a. Olive oil rather than butter
b. Vegetables such as
UTomatoes
UAubergines
UCourgettes




Italian Food - Slide 3

On slide 3 use the Aa button to:

1.
2.
3.

Change the 1 and 2 points to be UPPERCASE
Change the last three bullet points (the vegetables) to be lower case
Every other bullet point should be Sentence case

Traditional Italian food is different in diffe
of the country.

1.

2.

NORTHERN ITALY:
a) Uses butter

b) Heavy, meat based pasta sauces
c) Cheeses such as Fontina or Gorgonzola

SOUTHERN ITALY:
a. Olive oil rather than butter

b. Vegetables such as
] tomatoes
O aubergines
O courgettes

Calibri (Body) ~ |28

Font

- A AR
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Sentence case.
lowercase
UPPERCASE
Capitalize Each Word

tOGGLE cASE




Italian Food - Slide 4

On slide 4:
1. Create an organisation chart (Insert > Smart Art > Hierarchy > Organisation
chart)

2. Add text to make the chart shown below
3. Delete the ->[Text] level - select it and press the Delete key

: 0 o B
ype your text here x

* Food

o Food

® Pizza

* Risotto
: (@)
Organization Chart @
Use to show hierarchical information or
reporting relationships in an
organization. The assistant shape and
the Org Chart hanging layouts are
available with this layout.
Il nmerm mamen abhnid ConardbAcd neanbhisrs




Italian Food - Slide 4

On slide 4:
1. Use the controls to change the chart to the version shown below:

17]Add Shape ~ € Promote T Move Up
-] Add Bullet 2 Demote ¥ Move Down
EDText Pane & Rightto Left &3, Layout ~
Create Graphic

Type your text here X

* Food

® Pasta
® Baked pasta

*® Filled pastal

® Pizza

Risotto

* Risotto

Organization Chart

Use to show hierarchical information or
reporting relationships in an
organization. The assistant shape and
the Org Chart hanging layouts are
available with this layout.

Filled
Learn more about SmartArt graphics pa Sta

~~




PowerPoint Views

This will teach you how to change views in PowerPoint.

1.

=

Open a multi-slide PowerPoint (it doesn’t matter which one)

Click View > choose Outline View

Now click View > choose Slide Sorter View SER EE B8 | =

Move some of the slides into a different order Normal Outline Slide Notes
View Sorter Page
Now try View > Notes Page

Presentation Views
Now click View > Normal to go back to the normal view
Find the 4 view icons at the bottom right of the screen

Test what each of them does
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